BUDGET ITEM DESCRIPTIONS

Cash: Money in the bank. If there is more than one account these may be reported separately and then as a total.

Accounts Receivable: Money that is owed from revenues or members. A local committee may have more than one accounts receivable account (i.e. A/R - Fundraising, A/R Revenues, and A/R Members) for its own records but must summarize them into one for external reporting.

Short Term Investments: Investments that mature within one year of reporting date. Includes money market funds.

Merchandise Inventory: Inventory such as T-shirts, hats, towel, etc. that is on hand. These items are for re-sale at a price higher than cost.

Prepaid Expenses: Expenses that are paid ahead of time but not used. Examples include insurance policy, and a maintenance contract.

NC Receivable: Any monies owed by the NC.

Investments: Investments that have maturity dates of longer than one year past the reporting date.

Furniture and Equipment: Fixed/long term assets such as computer, printer, desk, photocopier, fax machine, which the local committee owns.

Accumulated Depreciation: The built-up amortization on the equipment that has accumulated through the years.

Accounts Payable: 1) Monies that the local committee owes its creditors for products/services not yet paid for; 2) Money owed to members.

Deposits: Money that is collected from members or trainees that the local is holding. These are expected to be forwarded to another organization or refunded in the future. Examples include 1) money that the local has collected from members which is directed at fees or 2) damage deposits received from foreign trainees which will be used to pay bills left-over or refunded.

NC Payable: Monies to NC, i.e. affiliation fees, etc.

Unappropriated Surplus/Deficit: The accumulated net income.

Current Income: Income from the current fiscal period.

Event Fees: Fees from events such as Careers Day and other projects like Business/Corporate Luncheons.

SN/TN fees: 1) the portion of the fees local trainee (SN) pays which the local keeps to cover administrative expenses; and 2) the money received from national committee for foreign trainees (TNs) signed.

Sponsorship/Partnership: Money received from sponsors or external partners. These sponsors or partners must receive a tangible benefit for this money such as advertising or entrance to an AIESEC event for no additional fees. The money received should be greater than the value of the tangible benefits.

Donations: Money received from the external community. No benefit other than a donation receipt or recognition is expected.

Membership Fees: Sales of memberships.

Advertising: Money received for advertising in the AIESEC publications such as project booklets or newsletters.

Merchandise Sales: Revenues from sales of merchandise such as T-shirts, hats, etc.

Interest Income: Income from investments.

Gain on Conference: The net gain on a national or regional conference. This is the net profit after all expenses have been incurred and all liabilities have been paid (see section on accounting for conferences.)

Miscellaneous Revenue: Other revenue that is not significant and does not belong in the other revenue categories. Examples include money from others who use AIESEC assets such as a fax or photocopier.

Affiliation and NC Charges: Money paid to the NC including AIESEC International and NC fees (if any).

Travel/Parking: Travel expenses to conferences, gas and parking.

Conference Fees: Conference registration fees. Includes non-AIESEC conferences.

Membership Expense: The cost of each membership sold. 

Advertising: Advertising in newspapers, magazines and other publications.

Merchandise: The cost of each piece of merchandise sold.

Printing: Printing of materials such as project booklets, posters, business cards. This service is usually performed by a professional printer.

Photocopying: Internal photocopying.
Office Supplies: Stationary supplies, printer ink/ribbon. Includes letterhead.

Postage/Courier: Stamps and courier costs.

Telephone/Fax: Telephone and fax monthly fees and long distance fees.

Rent: Rental charges for items such as booths for Careers Day, halls for events and audio-visual equipment.

Food and Beverage: Food and beverage.

Hospitality: Treating foreign trainees and external members to events that do not fall in the above categories. An example would include bowling.

Donations: Donations the local committee makes such as to foster child, twins or developing locals.

Awards and Gifts: Awards for recognition of members, gifts for guest speaker and foreign trainees.

Maintenance and repair: Software for computer, maintenance of printer and other repairs.

Bad Debts: Receivable that can not be collected. An allowance for doubtful accounts account (AFDA) will be created. Only amounts that are certain not to be collected will be written off.

Bank Charges: Bank service charges, cheque printing.

Miscellaneous Expense: Other insignificant expenses which do not fall into the other categories.

Loss on Conference: The net loss on a national or regional conference. This is the net loss after all expenses have been incurred and all liabilities have been paid (see section on accounting for conferences.)

