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No.__________

CLAIM SHEET

Date:








Name:

Position:


No.
Description
Bill
Bill Date 
Place
Amount (HKD $)











































































TOTAL:


I hereby declare that the claims submitted herewith are in accordance with the financial policy and the constitution.

Notes:











Signature of the claimer:


VP (Finance Responsible)’s signature
:


President’s signature
:


Bill(s):
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